GOLDEN RULES FOR THE AGRINATURA GENERAL ASSEMBLY BUSINESS ONLINE

MEETING

DEAR PARTICIPANT,

THANK YOU FOR YOUR INTEREST IN THIS GENERAL ASSEMBLY WORKSHOP ONLINE
EVENT.

WE HAVE PREPARED SOME "GOLDEN RULES” THAT WILL FACILITATE THE INTERACTION
BETWEEN SPEAKERS AND PARTICIPANTS AND ALLOW A SMOOTH RUN OF THE EVENT:

1) WE STRONGLY RECOMMEND YOU DOWNLOAD THE FREE APP ON THE DEVICE FROM
WHICH YOU INTEND TO JOIN THE EVENT (YOU CAN SEE DOWNLOAD THE APP FOR
COMPUTER OR SMARTPHONE FROM HERE).

2) PLEASE BE AWARE THAT THE EVENT IS RECORDED AND THAT THE VIDEO WILL BE
PUBLISHED ON IN THE TEAMS EVENT AFTER THE WORKSHOP AND AGRINATURA WEBSITE.
IF YOU DO NOT WISH TO APPEAR, YOU CAN KEEP YOUR CAMERA OFF.

3) YOUR MIC WILL BE MUTED WHEN JOINING THE CALL. THE SOUND QUALITY OF THE
CONFERENCE IS ALWAYS BETTER IF PARTICIPANTS MUTE THEIR MICROPHONE, UNLESS
SPEAKING.

4) AVOID BACKGROUND NOISE. IFIT IS YOUR TURN TO SPEAK, PLEASE DON'T MAKE
NOISE BY SHUFFLING PAPERS, EATING, OR TYPING LOUDLY ON YOUR COMPUTER. AVOID
ALSO HAVING THE MEETING IN A ROOM WITH BACKGROUND NOISE (EX. IN A KITCHEN
WHEN THE DISHWASHER IS RUNNING). MUTE YOUR PHONE OR PUT IT IN VIBRATION.
PLEASE CONSIDER THAT, WHEN SPEAKING, ANY BACKGROUND NOISE WILL ALSO BE
HEARD BY THE AUDIENCE.

5) UNMUTE YOUR MIC ONLY WHEN THE MODERATOR HAS INVITED YOU TO SPEAK. THE
MODERATOR CAN EITHER IDENTIFY A SPECIFIC PARTICIPANT TO SPEAK OR OPEN THE
FLOOR TO ALL THE AUDIENCE. PLEASE LISTEN CAREFULLY, IN ORDER TO IDENTIFY WHEN
IS THE RIGHT MOMENT TO SPEAK. BE CAREFUL NOT TO INTERRUPT OTHERS WHEN
THEY'RE SPEAKING.

6) IF YOU WISH TO ASK A QUESTION DURING THE Q&A SESSION, YOU CAN SEND A
MESSAGE IN THE PUBLIC CHAT. THE MESSAGE SHOULD INCLUDE YOUR CREDENTIALS
(NAME + WORKING ORGANISATION) AND YOUR QUESTION. TO SEND A MESSAGE, CLICK
ON THE "CHAT” AT THE TOP OF YOUR SCREEN. YOU WILL BE GIVEN THE FLOOR TO
DIRECTLY POSE THE QUESTION TO YOUR SELECTED SPEAKER.

7) BE RESPECTFUL AND PATIENT. PLEASE RESPECT THE SPEAKERS AND MEETING
ORGANISERS DURING THE MEETING. THE SUCCESS OF ONLINE MEETINGS DEPENDS ON
EVERYONE’S COLLABORATION AND FLEXIBILITY!

Thank you for taking the time to read this document, and we hope
that it has been helpful. If you still have any doubt, please contact us
at secretariat@agrinatura-eu.eu. We will be glad to help you.



https://www.microsoft.com/en-ww/microsoft-teams/download-app
secretariat@agrinatura-eu.eu

We very much look forward to our online event,
On behalf of organising committee,
Tereza Slamova
Secretary General

Agrinatura Association



